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PHOTOVOLTAIC TECHNOLOGY-SPECIFIC IDIQ CONTRACTS


DELIVERY ORDER REQUEST FOR PROPOSAL (DO RFP)


(Prescriptive Format)

AGENCY DO RFP NUMBER:

CONTRACTING OFFICER:

PHONE AND FAX NUMBERS:

GENERAL INSTRUCTIONS FOR COMPLETION OF THE DO RFP: 

ALL the terms and conditions of either of the two photovoltaic technology-specific IDIQ contracts apply to this DO RFP, unless changed by completion of the contract paragraphs identified below. Any additions/deletions/changes to those contract requirements identified below, as explained with the change to them, override the contract requirements, which is permitted by the contract language. The paragraph numbering below is the same numbering as the contract.   IF A CONTRACT PARAGRAPH IS NOT CHANGED, DELETE IT, ALONG WITH THIS NOTE.  All prescriptive (italics) language should also be deleted prior to issuance of the DO RFP.  In some cases information must be provided, and in others it is optional, as indicated in the prescriptive language.  

Contract

Para. No.
Title and Description
C.2

Photovoltaic/Energy Conservation Measures (PV/ECMs)
C.2.1

Types of PV/ECMs Within Delivery Order Scope
The site for this proposed delivery order project is described in the Attachment 1 Site Data Package (SDP) to this DO RFP.  This description includes an indication of the type of PV energy system that is desired for the site proposal.  (If additional Attachments, such as site drawings, etc., are required, refer to them here also, include in Section J of this DO RFP, and provide as additional numbered Attachments with this DO RFP.)  (Delete this note if this is not true.)

C.2.2

Other Types of Energy Conservation Measures
The site for this proposed delivery order project is described in the Attachment 1 Site Data Package (SDP) to this DO RFP.  This description includes an indication of other technology categories that are desired for inclusion in a site proposal.  (If additional Attachments, such as site drawings, etc., are required, refer to them here also, include in Section J of this DO RFP, and provide as additional numbered Attachments with this DO RFP.)  (Delete this note if this is not true.)
C.2.3

Restrictions on Proposed PV Systems and ECMs

Specify any site- or agency-specific restrictions on PV systems and related ECMs for the proposed project, if any, which are additional to or different than those identified in the contract at C.2.3.
C.3

Facility Performance Requirements of PV/ECMs
Identify the standards of service/performance requirements for the environmental, lighting, or any other conditions required by the site and/or agency facility manager additional to or different than those specified in the contract at C.3.1 and C.3.2.  (These may include acceptable temperature and humidity ranges, air quality and lighting levels of specific facility areas, operating system parameters, required Uninterruptible Power Systems (UPS), specialized space conditioning requirements such as hospital surgical wards, compliance with Joint Council for Accreditation of Health Care Organizations (JCAHO) regulations for medical facilities, etc.)
C.4

Measurement and Verification of PV Systems and ECM Performance
C.4.2

Baseline Energy Use
If the federal agency is defining the baseline, then specify the required baseline here.

C.4.4

Post Installation Energy Use - Determining Energy Savings Performance and Regular Interval Verification
Specify the intervals during the term of the proposed delivery order project at which the agency will require the contractor to verify that the installed equipment/systems have been properly maintained, continue to operate correctly, and continue to have the potential to generate the predicted savings.  This may vary by technology category.  (Note that the contract elsewhere requires an annual survey.  Only specify additional intervals if more frequent than annual.)

Stipulate, if applicable, the value of any factors that may vary during the term of the delivery order; i.e., number of hours lights are on in buildings, etc.
C.4.5

M&V Option and Method Required for Specific Project
The contract elsewhere requires compliance with the version of the DOE/FEMP M&V Guidelines in effect at time of delivery order award. Specify the M&V option(s) and method(s) that are required for use for the specific proposed project described in this RFP, or indicate that the contractor may propose them and the delivery order award will specify them.
Also specify any additions to or deviations from the M&V Guidelines relevant to M&V of the proposed project as a whole, or of specific ECMs included in the proposed project.
C.5

Installation Requirements for PV/ECMs

C.5.1

ECM Installation Plans
b)
Specify required due dates for PV/ECM installation plans in reporting requirements of the delivery order.

c)
Specify any additions, deletions or changes to the minimum contents for PV/ECM installation plans indicated in the contract at C.5.1 c.

C.5.2

Design and Construction Standards
Specify any design and construction standards applicable to the specific site or agency, which are additional to or different than those indicated at C.5.2 of the contract.
C.5.3

PV/ECM Quality Control Inspection Program
a)
Specify the required due date for the PV/ECM Quality Control Inspection Plan in reporting requirements of the delivery order.  (The contract, at this paragraph, is defaulted to require its delivery with the PV/ECM Installation Plans (See Section C.5.1).

b)
Specify any quality control inspection program requirements applicable to the specific site or agency, which are additional to or different than those indicated at C.5.3 of the contract.

C.5.4

Environmental Protection
Specify any known potential environmental impacts relative to the specific site or agency, and/or the proposed project PV system and ECMs.  (This could include information on indoor air and water quality, fragile ecosystems or endangered species; the need to use low-emission paints and solvents; preference(s) for recycling or historical preservation considerations; etc.)  Specify known hazardous waste handling and storage requirements.
C.5.5

Service Interruptions
a.
Specify the advance notice requirement for planned utility service interruptions, if different than that identified in C.5.5 a. of the contract.

d.
The contract in C.5.5 provides required procedures and other requirements for the contractor to follow when there will be service interruptions.  If different or additional procedures, and/or notification and approval requirements relative to these interruptions are desired, specify them here. (For example, a laboratory or hospital facility may require provision for auxiliary power during interruptions)

C.5.6

As-Built Drawings
The contract indicates that as-built drawings shall be submitted in accordance with agency standards or specifications identified in the delivery order.  Specify these standards and/or specifications, and if there is a time period to be specified for Government review, also specify it here.
C.6

Operation of PV/ECMs

(Note:
Discuss the provisions in C.6 of the contract with the site building management, operations and maintenance personnel to ensure that what is included there is acceptable to meet their requirements. Revise accordingly.)
C.6.2

The contract indicates that the contractor shall be responsible for operation of all PV and ECMs installed.  If this is not accurate, specify here the exceptions to this. Samples of possible exceptions are provided in the contract at C.6.2.



If the contractor shall be responsible for operation of PV and ECMs installed, specify any site- or agency-specific requirements for contractor maintenance of Government-owned systems or equipment.

C.6.3

Specify the due date for the submission of any revised operations work procedure for approval by the Government, as required when the implementation of PV and /or ECMs results in a change to an existing operation's work affecting Government or contractor equipment.

C.7

Maintenance of  PV/ECMs

(Note:
Discuss the provisions in C.7 of the contract with the site building management,  operations and maintenance personnel to ensure that what is included there is acceptable to meet their requirements.  Revise accordingly.)

C.7.2

The contract indicates that the contractor shall be responsible for maintenance of all PV and ECMs installed.  If this is not accurate, based on a contractor request in response to the RFP or negotiations, that the Government maintain all or selected PV and ECMs, specify in the award which PV and ECMs, or all, shall be maintained instead by the Government.  Samples of possible exceptions are provided in the contract at C.7.2.
If the contractor shall be responsible for maintenance of PV and ECMs installed, specify any site- or agency-specific requirements for contractor maintenance of Government-owned systems or equipment.

C.7.3

Specify the due date for the submission of any revised maintenance work procedure(s) for approval by the Government, as required when the implementation of any PV and/or ECM changes existing equipment maintenance schedules.

C.8

Repair of PV/ECMs
C.8.1

2.
If the contractor is being required to assume repair responsibilities for Government-owned facilities, systems and equipment as part of the energy savings project, specify the types of repairs that will be the contractor's responsibility.  Specify the required contractor repair response time for repairs of Government-owned facilities, systems and equipment that fail due to actions on the part of the contractor.
C.9

Contractor Maintenance and Repair Response Time
C.9.1

Specify required accessibility of an identified contractor's point of contact for all repairs, both non-emergency and emergency, including minimum and maximum response times for each instance. (See C.9.1 in contract for all information that is required to be specified here.)
C.9.2

Define any emergency maintenance and repair work, as it relates to the PV and ECM or ECMs included in the delivery order, beyond that already defined at C.9.2.
C.10

Operations and Maintenance Manuals and Training for PV/ECMs

C.10.1

Operations and Maintenance Manuals


Specify the requirements for submission of O&M plans and spare parts lists for the contractor-installed PV and ECMs..
C.10.2

Government Personnel Training for PV and ECMs
2.a.
Specify site for PV and ECM Training Program, or indicate it will be specified later, and identify any site- or agency-specific requirements for Government Personnel Training on the installed PV and ECMs. (May wish to require a Training Plan.)

C.14

SALVAGE
List any equipment you expect will be salvage that the agency would like to retain, and designate here or in the delivery order a place for its storage.

C.15

ASBESTOS AND OTHER HAZARDOUS MATERIALS
The contract at C.15 provides the requirements for handling proposals for costs associated with any removal of hazardous materials from a project site. If the requirements for this specific site are different than the contract requirements, specify them here, or as known at time of award.
C.16

DISPOSAL
C.16.1

Hazardous Material Handling and Disposal
The contract at C.16.1 provides requirements for disposal of hazardous wastes.  Specify any additional or different site- or agency-specific requirements here.
C.16.2

PCB Handling and Disposal
The contract at C.16.2 provides requirements for PCB recycling and/or disposal.  Specify any additional or different site- or agency-specific requirements here.
C.17

SAFETY REQUIREMENTS
Specify any site- or agency-specific safety requirements additional to or different than those specified at C.17 of the contract.

D.5

Delivery and Storage
Specify (consistent with section C.15 above) any special state and local requirements, as well as site- or agency-specific requirements, for hazardous waste handling, storage, shipping and disposal, as required for known or anticipated generation of hazardous waste, relevant to this specific PV/ECM project.
E.4

Inspection and Acceptance of Installed PV/ECMs
The contract at E.4 provides inspection and acceptance criteria and contractor requirements for prior notification of PV and ECM installation(s) and inspection(s).  Revise these criteria and notification requirements as desired, and include here any additional site- or agency-specific inspection and acceptance requirements.
F.1

Period of  Performance of IDIQ Contract and Delivery Orders
Specify the number of days within which the contractor shall be required to commence work after the contractor receives the notice to proceed.
F.1.2

Delivery Order Term
Specify the desired delivery order term.
F.2

Principal Place of Performance
Specify the location(s) for performance of the proposed project.
F.3

DELIVERABLES
Deliverables shall be in accordance with the Reporting Requirements Checklist found as Attachment (specify Attachment number) to this DO RFP.  (Include a Reporting Requirements Checklist for the delivery order as an Attachment to this DO RFP.)

G.1

CONTRACT ADMINISTRATION FOR THE GOVERNMENT
(b)
ADMINISTRATION OF DELIVERY ORDERS: Specify the Agency Contracting Officer (CO) and Contracting Officer's Representative (COR), and their contact information, as identified for the DOE CO and COR in G.1 (a).
G.2

INVOICING INSTRUCTIONS
Specify all invoicing instructions, including invoice format, invoice contents and any attachments or enclosures, submission and addressing instructions, etc. 
G.3  

START OF INVOICE SUBMITTALS FOR DELIVERY ORDER PROJECTS

(a)
Specify when the contractor may commence submission of invoices if different than what is specified in the contract at G.3 (a).
G.4

Payment to the Government for Annual Cost Savings Shortfall
If the provisions included in the contract at G.4 are unacceptable to the ordering agency, or require revision, specify the revised procedure for payment to the Government for annual cost savings shortfalls.

H.3

REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF THE OFFEROR
Include any representations and certifications required by the agency, other than those already obtained by the DOE Contracting Officer. (The DOE CO obtained complete FAR and DEAR (DOE) representations and certifications and will keep them updated annually.  If the Agency CO wishes to have a copy of these representations and certifications for their DO award file, and to determine if any additional ones are desired, they should be requested of the DOE CO.)

H.5

SUBCONTRACTS
(c)
Specify any requirements for prior consent of subcontracts, if desired by the Agency CO. (The contract does not require prior consent.)

H.9

SECURITY REQUIREMENTS
(a)
Passes and Badges:
Specify the time within which an IDIQ contractor employee's pass and badge shall be returned to the Agency COR if different than that identified in H.9 (a).

(c) (3)
Specify the advance notice requirement for access to tenant spaces if different than that identified in H.9 (c) (3).
(d)
Identify any project site secure areas and the requirements for contractor access to them.

H.10

WORK SCHEDULE REQUIREMENTS
Specify normal working hours at the site, and indicate if the contractor is to work within this schedule, may propose an alternate schedule, or must adhere to another agency-specified schedule.  Specify the advance notice and request for approval requirements for IDIQ contractor work outside normal working hours if different than that identified in H.10

H.12

FIRE PREVENTION
Specify any site- or agency-specific fire prevention procedures, rules or regulations.
H.13

WAGE DETERMINATIONS AND DAVIS BACON WAGE RATES
If a wage determination or determinations or D/B wage rates is/are required for the proposed delivery order project, indicate here which numbered Attachment(s) in Section J of this DO RFP provide it or them, and include it or them there, or indicate that they are available on the Internet and where to locate them.

H.14

REQUIRED INSURANCE
Minimum required insurance coverage is identified in the contract at H.14 (a). Specify requirement for any additional insurance coverage, by amount and type, if applicable.
H.15

ADDITIONAL DELIVERY ORDER CLAUSES FOR WORK ON DOE FACILITIES HAVING CLASSIFIED INFORMATION
Add the clauses indicated at H.15 of the contract to Section I if they are applicable to a proposed DOE delivery order project.

H.17

LIQUIDATED DAMAGES
If liquidated damages provisions are required or desired for the proposed delivery order project, include them here in this DO RFP, as they are not included in the contract.

H.21

UTILITY ENERGY EFFICIENCY/RENEWABLE PROJECT FINANCIAL INCENTIVES AND TAX CREDITS
The contract at H.21 makes the contractor responsible for preparing any and all documentation required to apply for any financial incentives and tax credits for which the Government may be eligible as a result of installation of a PV/ECM system.  The contract indicates that the delivery order shall specify how the contractor shall submit a proposal to address disposition of revenues acquired from the servicing utility, to be negotiated with the Government.  If this proposed project is eligible for utility energy efficiency/renewable project financial incentive, include any specific information regarding the specific documentation required by the servicing public utility company, as well as any governing agency decisions regarding the disposition of revenues acquired from the servicing utility for this PV/ECM project.  Provide guidance, as known, on whether utility rebates or incentives may or may not be applied to the project, or are to be returned to the Government.  Likewise, investigate and provide information regarding potential tax credits to be claimed for this PV/ECM project.


H.24

REQUIREMENTS FOR FULL PROPOSAL CONTENTS FOR BOTH GOVERNMENT-IDENTIFIED AND CONTRACTOR-IDENTIFIED DELIVERY ORDER PV/ECM PROJECTS
H.24.1

Format for Technical Proposal

The contract, at H.24, and at H.24.1 for the technical proposal, provides default requirements for proposal contents. IF you do not wish to use the H.24 and H.24.1 requirements, specify here, or provide as an Attachment to this DO RFP, any different requirements you will use, INSTEAD OF what is found at H.24, and instruct the IDIQ contractor offerors here to use these replacement requirements instead of what is in the contract.

If using the H.24 and H.24.1 requirements, specify here if there are any additions, deletions and/or revisions to them.
IT IS STRONGLY RECOMMENDED TO REDUCE REQUIREMENTS IF AT ALL POSSIBLE. IF A CONTRACTOR-IDENTIFIED PROJECT, LEAVING THE FULL REQUIREMENTS, BUT DISCUSSING INFORMALLY HOW MUCH INFORMATION IS REALLY REQUIRED IS ENCOURAGED.  ORAL PRESENTATIONS OF A MAJORITY OF THE PROPOSAL INFORMATION IS ALSO STRONGLY ENCOURAGED.

H.24.2

Format for Price Proposal
The second paragraph in the instruction for DO-Ia indicates that utility rates to be used for purposes of developing the proposal will be provided.  Provide these rates here or as an Attachment to the DO RFP.

This paragraph (H.24.2) may never be changed, as the contract requires that all DO schedules be provided as part of the proposal for a DO project, in response to any DO RFP issued.  In addition, instructions for their completion as well as instructions relative to the additional support information required and necessary so that they may be evaluated are also included in this section, and need not be repeated.

NOTE IN INTRODUCTION TO H.24
This note includes an indication that all technical proposals shall be limited to a total of fifty overall pages, to include technical and price, not including the DO schedules themselves.  Other instructions are also included here as to formatting.  Specify here any changed format and page limitation instructions.
H.25

PROPOSAL EVALUATION FOR DELIVERY ORDER PV/ECM PROJECTS
H.25.1

Technical Evaluation Factors
The contract, at H.25.1, provides the default for proposal technical evaluation criteria and procedures.  IF you do not wish to use the H.25.1 proposal evaluation criteria and procedures, specify here, or provide as an Attachment to this DO RFP, any different criteria and procedures you will use, INSTEAD OF what is found at H.25.1, and instruct the IDIQ contractor offerors here that these criteria and procedures supersede those in the contract at H.25.1.
If using the H.25.1 evaluation criteria and procedures, specify any additions, deletions and/or revisions to them.
BE ADVISED THAT IF YOU CHANGED SOMETHING AT H.24.1, YOU NEED TO LIKEWISE MAKE COMMENSURATE CHANGES HERE AT H.25.1.  THE TWO MUST MATCH.

H.25.2

Price Proposal Evaluation Factors
These factors are included in the award and may never be changed.  Use of the DOE Price Evaluation Worksheet to evaluate the DO schedules will result in having evaluated in accordance with the required contract price evaluation criteria.

H.28

PREAWARD REQUIREMENTS

H.28.1

c.
Specify the percentage difference between DO-Ia and DO-Ib estimated annual cost savings that you will permit, IF other than the default at this paragraph in the contract.  (NOTE: IF you are not requesting a DO-Ia proposal but rather going directly to a DO-Ib submission, which may often be the case with a Contractor-Identified project, this Section paragraph need not be completed.
SECTION I
CONTRACT CLAUSES

Specify in the order, by reference and/or in full text, ONLY any additional clauses required by the ordering/implementing agency that are not already included in Section I  or elsewhere in the contract.  (NOTE:   The DOE CO keeps the FAR/DEAR clauses current, and by incorporating them by reference and giving the Internet site for them, has required that the latest version of the applicable clause applies.  Therefore, probably ONLY agency-specific additional clauses need to be considered.)
SECTION J
LIST OF ATTACHMENTS
The following specific Attachments should be considered for inclusion in each proposed delivery order project DO RFP, as applicable.  (The order of the Attachments should be consistent with the DO RFP format, and flexible to the specific project):

Attachment

Title
         


Site Data Package (SDP)

Existing Site and Equipment Conditions (including a list of systems and facilities and technical data on energy baselines, and building and energy using systems at proposed delivery order project site, as applicable.)

ECMs Desired/Required Within Proposed Delivery Order Project Scope  

   Number

       the

Proposed Delivery Order Project Site Maps  (if applicable)

      rest 


      as is

Utility Rate Schedules applicable to the proposed Delivery Order Project       deemed

site

 appropriate




Reporting Requirements Checklist for Proposed Delivery Order Project

Organizational Conflicts of Interest Disclosure Form  (if appropriate)

Any applicable Wage Determination(s)  (if not referenced to internet)

Add any other attachments, as required for the specific proposed delivery order project.

SECTION K

REPRESENTATIONS AND CERTIFICATIONS
As indicated in this DO RFP at Section H.3, the DOE CO has obtained and will acquire annual updates of FAR/DEAR representations and certifications considered to be required for this IDIQ contract.  Provide here or as an Attachment to the DO RFP any additional reps and certs, usually only agency-specific and additional to those already obtained, that are considered to be required by the Agency CO. 
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